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MISSION STATEMENT 

The Mission Statement of the Patrician Academy sees the school “as a centre of education 

where all the stakeholders co-operate to help each student reach his full potential and where 

the importance of enhancing each student’s sense of dignity and self-worth is central to 

enriching their quality of life”.   

The Guidance Plan reflects this respect for the individual in its student centred holistic 

approach.  The enhancement of self-leading to greater personal autonomy for all students is a 

central goal. 

 

SCOPE  

It is developed in collaboration with the school community 

 

RATIONALE 

To comply with the 1998 Education Act which requires schools “….ensure that students have 

access to appropriate guidance……” 

Guidance in The Patrician Academy is a whole school activity provided by:  

One Permanent Guidance Counsellor.  

Staff and Teams involved in the Cross Curricular approach to Guidance.  

Consultation and collaboration with external agencies: 

 To inform the school community of the guidance provision in the school  

 Seeks to ensure transparency regarding access to the provision of guidance 

 

AIMS OF THE GUIDANCE PROVISION 

 To promote and support the holistic development of students as outlined in the 

school’s mission statement  

 To provide a framework for the delivery of the school’s guidance programme 

 To be accessible to all students  

 To ensure students take responsibility for their own development  

 To be impartial, well balanced, inclusive, transparent, student centered, 

responsive to student needs   

 To carry out a review on an ongoing basis 

 

 



 

4 
 

The Patrician Academy Guidance Programme: 

The School Guidance Programme provides a range of learning experiences designed to assist 

students in making choices about their lives and to make transitions consequent on these 

choices. As already mentioned, these choices may be categorized into three separate but 

interlinked areas:  

 Personal and Social  

 Educational  

 Career  

 

The Guidance activities that assist students with these choices and transitions are:  

 Assessment  

 Advice  

 Information provision  

 Educational Development Programmes: e.g. study skills, exam techniques etc.  

 Career Education  

 Transition Programmes---from Primary School to Post Primary and from Post 

Primary to 3rd Level or World of Work  

 Work Experience Placements  

 Follow up of students  

 Industrial links  

 Open Days  

 Personal Development Programmes e.g. Wellbeing, S.P.H.E., R.S.E., Religious 

Education, CSPE.  

 Consultation with students, staff, parents and outside agencies  

 Feedback to students, staff and parents.  

 Networking – Visiting speakers  

 Curriculum Development 

 CPD Training 

 Managing, organising and coordinating activities.  

Guidance is both a whole school concern and a specialized area within the education process 

in the school. 
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The Aims of the Guidance Programme 

 

 To provide various types of psychometric test and interest inventories to assist 

students to obtain a better self-understanding.  

 To provide factual information on education and training opportunities 

occupations and labour market trends and to assist students in the transition to 

further and higher education, training and employment 

 To provide individual students with advice and directions in the personal, social, 

educational and careers areas 

 To help students to choose their subjects and to develop study skills and exam 

techniques 

 To cooperate with the SPHE teachers and the Wellbeing Team in the delivery of 

knowledge and skills relating to the personal and social development, self-

awareness, decision making and planning of students 

 To ensure that the whole school guidance plan is linked to the key skills in the 

Junior Certificate such as Managing Myself, Managing Information and Thinking, 

Staying Well, Communicating and Working with others (pg 16, NGCE, June 

2017) 

 To work with staff in relation to the implementation and development the 

wellbeing programme in the school  

 To refer students, if necessary, to outside professional services such as GP’s and 

NEPS 

 To facilitate the referral of individual students to the Guidance Counsellor by 

teachers, Board of Management, school management, and parents while 

respecting the voluntary participation of the referred student 

 Provide an Induction and mentoring Programme for incoming first year pupils and 

to assist their transition from primary school to secondary school 

 To facilitate students to experience the world of work in a meaningful and 

structured way in conjunction with parents, relevant programme coordinators and 

work providers 

 To be available by appointment to parents who wish to discuss issues arising for 

individual pupils 
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 To establish links with employers, relevant agencies and institutions to enhance 

the provision of guidance for the pupils 

 To assist students to develop self-management skills 

 

Cross Curricular Interaction 

The Patrician Academy’s Guidance Programme is supported and enhanced in collaboration 

with: 

 Principal and Deputy Principal 

 Year Heads  

 Class Tutors 

 Subject Teachers  

 Guidance Counsellor 

 Pastoral Care Team 

 Critical Incident Management Team 

 The School Chaplain  

 Special Educational Needs Team 

 Student Council  

 Parents’ Association 

 The Anti-Bullying Programme  

 Mentoring Programme 

 LCVP  

 LCA  

 S.P.H.E.  

 R.S.E. 

 Religious Education 

 Student Assemblies  

 Parent Teacher Meetings  

 Well Being programme 

 PE 

 CSPE 

 Relevant outside agencies  
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ROLES AND RESPONSIBILITIES 

Principal 

 Oversees the implementation of the guidance policy in the school.  

 Ensures a healthy, safe and inclusive environment for all staff and students.  

 Supports staff in accessing CPD 

  Liaises with all concerned parties in the school and outside of school. 

 

Deputy Principal 

 Offers support to the Principal, Year Heads and Staff in the implementation of the 

Guidance Plan.  

 Furthers the Guidance Plan in the day to day running of the school.  

 Oversees the implementation of the school’s Code of Discipline 

 

Year Heads 

 Promote the holistic development of every individual in the Year Group.  

 Offer support to the class / subject teacher.  

 Offer support to the individual student. 

 Consult with parents. 

 Communicate with staff, Deputy Principal and Principal regarding students’ progress. 

 Follow any discipline or pastoral procedures as developed by the school.  

 Refer student for further support if necessary 

 

Teachers/Class Tutors 

 Encourage all students to work to their full potential in a positive, inclusive and 

healthy atmosphere. 

  Allow for the inclusion of all abilities through the use of different teaching 

methodologies. 

 Promote the holistic development of every individual.  

 Liaise with other staff, S.E.N. Department, Learning Support Department, Guidance 

Counsellor, Year Heads, Deputy Principal and Principal.  

 Ensure regular monitoring of students’ work. 

 

Chaplaincy 
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The school Chaplain, Fr. Andrew Carvel, is a person of faith, who, on behalf of the school 

and church community, accompanies and supports each person on their journey through life. 

The Chaplain brings an extra “faith” perspective to the encounter with the person and has a 

holistic concern for the spiritual needs of the school community. 

The Chaplain promotes the moral, spiritual and personal needs of the community                   

(Educational Act 1998) and is of service to the students, staff and parents through; 

 

 Spiritual Direction  

 Support in crisis  

 Liturgies and celebrations the Sacrament of Reconciliation. 

 Supporting the Religion Department of the school. 

 

Students 

Students are 

 Encouraged to develop their academic, social and personal skills to the maximum of 

their potential   

 Expected to behave in accordance with the School Rules 

 Expected to comply with any sanctions and rewards as laid down in the school policy 

 Expected to respect diversity and difference. 

 

Parents 

 Support the school guidance programme  

 Support their sons  

 Engage with the school on relevant policy matters through the Parents Association  

 

Guidance Counsellor 

 Designs, delivers and evaluates guidance learning and developmental programmes 

relating to personal and social, educational and career development for individual, 

group and classroom settings  

 Develops effective teaching, learning and assessment strategies for the guidance class  

 Provides individual and group counselling to facilitate personal and social, 

educational and career development and at moments of personal crisis  
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  Provides labour market, learning and career-related information through Information 

and Communications Technology (ICT) and blended learning approaches 

  Is responsible for planning and organising workplace learning and establishing links 

with the wider business community, agencies and voluntary sector  

 Uses psychometric tests (i.e. ability and aptitude tests and career interest inventories) 

to facilitate career decision-making and personal development, and to support 

learning and educational choices  

 Provides support to, and works in collaboration with, school and staff in the planning, 

leading, delivery, review and evaluation of the guidance service/programme and the 

whole school guidance plan 

 Works with parents (as appropriate) and referral agencies in facilitating the personal 

and social, educational and career development of students and service users 

 Refers students and service users to external agencies and professionals, as 

appropriate  

 Establishes close ties with feeder schools, where appropriate, and with centres of 

further education and training and higher education for the student in an all-

encompassing holistic manner in keeping with the ethos of the school.   

 Strives to increase the student’s self-esteem, confidence and achievement in all areas 

of school life is the philosophy on which their work is based.  

 Administers the entrance exam to incoming first year students. 

 Works with First Years and Transition Years around subject choices and explains 

options to students.  

 Presents at Information Evenings for parents to explain Senior Cycle subject options 

available to students. 

 Is available to meet students and parents when necessary. 

 

Special Needs Assistant 

 

 Provides for the additional care needs which some students with special educational 

needs may have.  

 Liaises with subject teachers 

 Works under the direction of the S.E.N.C.O 
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The Pastoral Care Team 

Team Members 

 Principal 

 Deputy Principal 

 Guidance Counsellor 

 Year Head 

 Special needs teachers 

 Subject teachers 

Role 

The purpose of this team is to provide an organised structure for identifying the educational 

and emotional needs of individual students. The team also works with teachers and all school 

personnel to meet these needs. The team meets once a week and all staff may refer a student 

through one of the team members. The referral is discussed and any intervention from within 

the school or through outside agencies may be recommended. 

Certificate Vocational Programme. (L.C.V.P.)  

The Leaving Certificate Vocational Programme (L.C.V.P.) was introduced in 2001, in 

response to the challenge placed on Ireland’s educational system by a changing work and 

business environment. The programme combines the academic strength of the Leaving 

Certificate (established) with a new and dynamic focus on self-directed learning, enterprise, 

work and the community. This two year programme is part of an expanded provision that 

aims to cater for the diversity of participants, needs at senior cycle. Throughout the 

programme students are encouraged to be innovative and enterprising , take responsibility for 

their own learning, adapt to changing circumstances, evaluate data and devise solutions to 

problems, communicate their thoughts and ideas effectively, work with others as part of a 

team, investigate local and business and community enterprises, and learn from the 

experiences of others.  

These skills and qualities are relevant to the needs of those preparing for further education, 

seeking employment or planning to start their own business. Active teaching and learning 
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methodologies, such as work-shadowing placements, career investigations, recorded video 

interviews, business and community visits, are key parts of the programme. Guidance 

Counsellor is available to help students with their projects.  

 

Leaving Certificate Applied  

Leaving Certificate Applied was introduced into the school 2016. The Vocational Preparation 

and Guidance Module for the Leaving Certificate Applied Programme complements the 

school’s Guidance Programme by availing of the following activities:  

 Aptitude and Interest testing  

 CV preparation  

 Filling Application forms  

 Interview skills  

 Visits to Training Centre, PLC Colleges, Solas.  

 Enterprise education  

 Guest Speakers.  

 Open Days  

 

Pastoral Programme 

Social, Personal and Health Education (S.P.H.E.) 

Religious Education (R.E.) 

Well Being Programme 

 

SPHE Provision for Junior Cycle Students  

 Belonging and Integrating  

 Self-Management   

 Physical Health  
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 Communication Skills  

 Personal Safety  

 Bullying  

 Friendship  

 Influences and Decisions  

 Emotional Health and Well Being  

 Relationships and Sexuality Education  

 Substance abuse  

 

Religious Education  

Topics include:  

 Relationships  

 Addictions  

 Personal Image  

 Pressure  

 Sexuality  

 Acknowledging differences  

 Suicide/good mental health/violence in the home  

 Moral decisions 

 Procedures for reporting bullying and the steps that will be taken to find a solution.  

 Restorative Practice guidelines and implementation  

Guest Speakers compliment the work done by teachers when appropriate. 
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Wellbeing Programme 

The Wellbeing programme was introduced to the Patrician Academy in the 2017 – 2018 

academic year. It incorporates four modules that are rotated between the first-year classes. 

These modules include: 

 Speech and Drama 

 Digital Literacy 

 Guidance – Mentoring and moving up  

 Peace Advocacy  

 

The Second year Wellbeing Programme will consist of the following modules: 

 Guidance 

 Speech & Drama 

 Digital Literacy 

 Philosophy 

Each module aims to incorporate a number of key principles and key skills from the Junior 

Cycle into its programme.  

.  

 

Mentor Programme for First Years 

This programme is designed: 

 To support the First Years students in their transition to secondary school  

 To create an atmosphere of friendship and trust which can ease the transition from 

Primary to Secondary school. 

 To support First Years. 

 To provide a line of communication between teaching staff and pupils. 

 

What does the role involve? 

Throughout the year mentors may be involved in: 

- Induction week  

- Regular meetings with First Years through participation through the wellbeing classes 

- The Wellbeing classes  

- Lunchtime activities  
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 Transition Year students are asked to apply in writing and to say why they are 

applying. Selection of the mentors may be on the basis of the written application 

alone or may in addition use an interview. 

 Mentors receive training in role definition, boundaries and confidentiality.  A 

certificate stating that they have completed the Mentor Training Programme is 

awarded at the Transition Year Graduation. 

 The Mentors select a Team Leader and Deputy Team Leader to act as liaison person 

with the First Year Head.   

 The Team Leader or Deputy Team Leader meets the Guidance Counsellor on a 

regular basis. 

 The Mentors are integrated into the First Year classes through the weekly wellbeing 

classes. 

 Mentors meet the Guidance Counsellor through the wellbeing classes and the 

lunchtime activities. 

 Mentors meet First Years at the First Year Orientation Day at the start of the school 

year. 

 The Team leader attends the First Year Parents’ Meeting in September. 

 Mentors receive a certificate at Transition Year Graduation ceremony to mark their 

involvement in the programme.  

 

Guidance Counsellor 

Edel O Donoghue 

 

The Role of Guidance Counsellor 

The Guidance Counsellor because of their specialist training have a professional role in each 

of the main areas of guidance: personal and social, educational, and career. In addition, the 

Guidance Counsellor has a key role in collaborating with school management in the 

development and review of the school guidance plan and the integration of guidance into the 

curriculum. 

(NCGE, 2004, P.20) 
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The guidance counsellors also support students who are having difficulties that impinge on 

school life. Referral comes via staff, parents and management and through the Pastoral care 

team meetings.  

 

The Role of the Guidance Counsellor at Junior Cycle 

 

First Year Students: 

 Incoming Assessment 

 Liaising with Management, Year Heads and Class Teachers as required 

 Study Skills Support  

 Preparation for Subject Choice 

 Works with the wellbeing team to implement the programme  

 Meet students on a one to one basis as required 

 

Second Year Students: 

 Meet students on a one to one basis as required 

 Study skills 

 Working with the wellbeing team to implement the programme 

 

Third Year Students: 

 Rotational careers class in conjunction with SPHE  

 Study Skills Support 

 Preparation for Senior Cycle  

 Information on Options after Junior Cycle  

 Meet students on a one to one as required 

 

The Role of the Guidance Counsellor at Senior Cycle 

Transition Year:  

 Career Investigation  

 Open Days  

 Preparation for, administration and feedback of Aptitude and Interest Tests 

 Aptitude and Interest Assessment   

 Preparation for Subject Choice 
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 Options after Transition Year (LCVP and LCA) 

 

Leaving Certificate Established Year 1: 

 

 Setting goals and targets  

 Study skills 

 Career inventory testing  

 Open Days 

 Common Points System 

 CAO application 

 Studying Abroad Options – UCAS, EUNICAS 

 Career Planning and Research 

 

Leaving Certificate Established Year 2: 

 Review and Target setting of points achievable 

 Study skills  

 Common Points System 

 Open Days 

 Links with colleges and universities   

 CAO and UCAS applications 

 HEAR and DARE applications 

 SUSI application 

 PLC applications 

 Apprenticeships 

 Interview/CV preparation 

 Preparation and Coping with Exam and Study stress 

 Preparation for life in college 
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Allocation of time by Guidance Counsellors 

 

Year Group Class allocation 

1st year Rotational period within the wellbeing 

programme. One class per week for approx. 

one third of the year  

2nd year Rotational period within the wellbeing 

programme. One class per week for approx. 

one third of the year 

3rd Year Rotational period within the SPHE 

programme. One class per wee 

Transition Year 1 class period per week per class group 

LCA  1 class period per week per year group 

5th year 

 

1 class period per week per class group 

One to one basis 

6th Year 1 class period per week per class group 

One to one basis 

Resource 1  1 class period per week 

One to One Guidance Counselling 10 - 11 hrs per week 

Pastoral Care Team Meeting 40 mins per week 

 

Guidance Curriculum 

 

The Guidance curriculum is divided into two components: 

 Formal guidance 

 Informal guidance 

 

Formal Guidance 

The Formal Guidance curriculum is delivered using two forms of intervention employing a 

number of methodologies: 

1. Individual contact of a personal counselling nature and careers/vocational guidance. 

2. Classroom guidance delivered in regular weekly classes 
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Informal Guidance 

The informal guidance programme consists of liaising with other Teaching Staff, School 

Management, Parents and Local Service Providers to promote cross curricular links and to 

enhance the development of a whole school policy in relation to the delivery of the Guidance 

Plan. Meetings with Parents/Guardians forms an integral part of informal guidance as do 

career events and information nights. 

  

Guidance Programme 

 

1st Year Guidance Programme 

The Guidance Programme for first year students is developed and delivered in co-operation 

with the wellbeing team, SPHE, RSE and the Guidance Counsellor. The areas of learning 

relating to developing oneself (personal/social development) include: Transition from 

primary to secondary school, making new friends, bullying, substance misuse, relationships 

and sexuality, working with mentor, coping with anxiety and healthy eating. In the area of 

Educational Guidance, the identification of the educational needs of first year students is 

dealt with while in the Career Guidance area, the topics covered are: subject choice and study 

skills. 

The following presents a detailed overview of how each topic is explored and delivered in 

various settings and by various individuals. 

 

Various programmes in operation are: Transition to Secondary School Programme, Mentors 

Programme, 1st year Parents’ Information Night.  

 

Number of weekly timetabled classes: Wellbeing       1  

      SPHE  1 

      CSPE  1 

      RE  2 

1st Year: 

Personal and Social Development  

 

Transition from primary to secondary school  Induction Morning  

       Wellbeing Programme  
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       Individual class teachers 

      Open night 

Information Night for parents 

 

Making new friends     Induction Day 

       Mentoring programme 

       Various activities and lunchtime club 

       SPHE Programme 

       

       

Safety online      Wellbeing programme 

 

Bullying      RE/ SPHE Programme  

       Individual class teachers 

       Bullying survey  

       Invited Speakers 

 

 

Culture / Drama      Wellbeing programme  

 

Substance Misuse     SPHE Programme  

       Invited Speakers 

Relationships and sexuality     SPHE Programme 

       RE Programme 

 

Healthy Eating     SPHE Programme 

       Invited Speakers 

 

Recognising and coping with anxiety   Wellbeing programme  

 

Educational Guidance 

 

Identification of educational needs  Specific diagnostic tests – SEN Dept. 

       Information from primary schools 
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Careers Education 

 

Study Skills      Wellbeing programme  

       Mentors 

       Individual class teacher 

 

Subject Choice     Wellbeing programme 

Mentors 

Special Needs Department 

       Class Presentations 

       Information booklet 

       Information Night for parents 

 

2nd Year Guidance Programme 

The Guidance Programme for second year pupils is developed and delivered in co-operation 

with RSE, SPHE, the Guidance Counsellor and individual class teachers. The Guidance 

Counsellor is available to the students on a one to one basis if required. The topics covered in 

the Personal and Social Development include: positive mental health, decision making, 

relationships and sexuality, bullying, substance misuse, and healthy eating. In the area of 

Educational Guidance there are no specific topics covered while in the Career Guidance area, 

the topics covered are: goal setting, motivation and study skills 

 

Number of weekly timetabled classes: Wellbeing 1 

      SPHE  1 

      CSPE  1 

RE                   2                            

  

2nd Year: 

Personal and Social Development  

 

Bullying      SPHE Programme 

CSPE Programme 
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       Invited Speaker/Drama  

 

Positive Mental Health    SPHE Programme 

       Invited speakers 

 

Substance Misuse     SPHE Programme 

       Invited speakers 

 

Decision Making     SPHE Programme 

       CSPE Programme 

 

Safety online      Wellbeing programme 

 

Culture / Drama      Wellbeing programme  

 

Healthy Eating     SPHE Programme 

       CSPE Programme 

       Health Week 

        

Relationships and Sexuality    SPHE Programme 

       CSPE Programme 

       RE Programme 

 

Emotions and Resilience    Wellbeing Programme 

 

Philosophy       Wellbeing Programme 

            

    

Educational Guidance 

 

Careers Education 

Goal Setting      SPHE Programme 

       Wellbeing Programme 

 



 

22 
 

Multiple intelligence     Wellbeing Programme 

       

Motivation      SPHE Programme 

 

Study Skills      Wellbeing Programme 

       SPHE Programme 

 

3rd Year Guidance Programme 

The Guidance Programme for third year pupils is developed and delivered in co operation 

with the RSE, SPHE the Guidance Counselling team and individual class teachers. Where 

appropriate, the programme is also supported by invited speakers. The topics covered in the 

Personal and Social Development include: positive mental health, relationships and sexuality, 

healthy peer relationships, health and safety, substance misuse and stress and exam pressure. 

In the area of Educational Guidance, information on third level courses, the points system, 

college and course entry requirements.  In the Career Guidance area, the areas covered are: 

Subject Choice, Senior Cycle information on TY, LCA and LCVP, Goal setting, motivation 

and study skills. 

 

The following presents a detailed overview of how each topic is explored and delivered in 

various settings and by various individuals.  

 

Number of weekly timetabled classes: Guidance: 1 (for 1 third of the academic        

year)  

      SPHE  1 

      CSPE  1 

      RE   2 

3rd Year: 

Personal and Social Development  

 

Positive Mental Health    SPHE Programme 

       Guidance Counsellor 1to 1 

       Invited speakers 

 

Substance Misuse     SPHE Programme 
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       Guidance Counsellor 1to 1 

       Invited speakers 

 

Healthy Peer Relationships    SPHE Programme 

CSPE Programme 

       Guidance Counsellor 1 to 1 

 

Relationships and Sexuality    SPHE Programme 

       CSPE Programme 

       RE Programme 

       Guidance Counsellor 1to1 

          

Health and Safety     SPHE Programme 

       Invited Speakers 

 

Stress and Exam Pressure    SPHE Programme 

       Guidance 

Mindfulness       Guidance 

    

Educational Guidance 

 

The Points System     Guidance  

 

College and course entry requirements   Guidance  

 

Information on SOLAS apprenticeships  Guidance  

 

Careers Education  

 

Senior Cycle Information    Guidance   

       Deputy Principal  

 

Subject Choice     Guidance 

       Deputy Principal 
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Goal Setting      SPHE Programme 

       Guidance  

 

Study Skills      Guidance  

        

 

Transition Year Guidance Programme 

 

The Guidance Programme for Transition Year pupils is developed and delivered in co-

operation with the T.Y. Co-ordinator and the T.Y. team. Department of Education and 

Science guidelines for Transition Year indicate four central themes which should underpin an 

effective Transition Year Programme: 

 

 Educational content 

 Engendering of an increased social awareness 

 Vocational preparation 

 Pastoral care content 

 

The central theme of Guidance, encompassing its many manifestations in this particular 

educational context, permeates every aspect of the programme and indicates an all-round 

willingness and acceptance that Guidance should be at the core of Transition Year. 

 

The traditional classes of a strong Guidance content such as Religion and Careers are now 

timetabled alongside modules such as Mental Health Matters, Social Personal and Health 

Education but upon closer inspection, the Guidance theme can be seen to permeate the whole 

fabric of the Transition Year programme. 

 

The Patrician Academy, in keeping with TY ethos, is focused on promoting maturity and 

healthy decision making.  It recognises that 15-16 year olds are at a crucial stage on the 

pathway from childhood dependence towards adult independence.  The programme guides 

the students to become more aware of themselves and the world around them.  Decision 

making can be more informed and ambitions more focused.  Through the various strands of 
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the TY programme, it is hoped that more mature relationships between parents and children 

can be nurtured. 

 

Alongside the time-tabled pastoral/guidance content of the Transition Year Curriculum, the 

students avail of and involve themselves in a wide range of broader educational experiences 

which explore the many issues that can occur on the road to self-discovery and maturation.  A 

typical Transition Year academic year would include a number of guest speakers and 

workshops that cover a broad spectrum of topics relevant to Transition Year students.  These 

include areas such as illicit drug taking, alcohol consumption, sexual awareness and sexual 

health, road safety, teenage pregnancy, men’s health, nutrition etc. The theme of Guidance in 

Transition Year is an ever evolving, area subject to change.                                                                                                                                                                                  

 

Number of weekly timetabled classes: Guidance:      1 

      SPHE                  1  

      RE       2 

Modules      World of Work    1 

 

Personal and Social Education 

Decision Making Skills         

Personal Responsibility  

Community - Gaisce Awards, Hope Foundation, John Paul 11 awards 

Projects – Young Social Innovators 

Fundraising 

School Production 

School Bank 

Peace Advocacy 

Mental health 

Gender studies 

Substance use 

Relationships and sexuality education 

Physical activity and nutrition 

Charity Collections 

 

Educational Guidance 



 

26 
 

Qualifications     

Progression Routes 

How to conduct research 

CV and Cover Letters  

Interview skills  

Work Experience     

Transferable Skills 

Class Presentations 

Safe Pass Training  

First Aid Training 

Manual Handling Training  

Vex Robotics competition 

Two Weeks Work Experience  

 

Careers’ Education  

DAT Testing and Feedback  

Career interest test 

Personality test  

Individual meetings for students 

Subject Choice     

College and Course Entry Requirements 

Career Investigations   

Qualification Levels      

World of Work 

Links with Colleges and Industry 

 

5th Year Guidance Programme 

The Guidance Programme for fifth year pupils is developed and delivered in co-operation 

with the RSE, SPHE, Guidance Counselling team and individual class teachers. Where 

appropriate, the programme is also supported by invited speakers. The topics covered in the 

Personal and Social Education areas are: mental health, substance misuse, personality types 

and personality development, decision making in relation to personal morality and 

relationships and sexuality. In  Educational Guidance the topics covered include: 

Qualifications, type of colleges, the points system, study methods and timetable, how to find 
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information in a prospectus and the internet, interview techniques, CV and cover letters, work 

experience, UCAS and apprenticeships. In the Career Guidance area, the areas covered are: 

subject choice, goal setting, motivation and study skills, career interest tests and careers 

project. 

The following presents a detailed overview of how each topic is explored and delivered in 

various settings and by various individuals.  

Number of weekly timetabled classes: Guidance: 1 

      RE:                  2 

5th Year:  

Personal and Social Education 

 

Mental Health      Careers 

Substance misuse     RE  

Personality: types and development   RE / Careers  

Personal and Career Values    Careers 

Aptitudes & Intelligences    Careers 

Decision making in personal morality  RE  

Relationships and Sexuality     RE 

 

Educational Guidance 

These topics are covered in the regular careers class and are occasionally supported by 

invited speakers. 

Qualifications (NFQ)  

College entry requirements    

Progression Routes  

HEAR / DARE           

Common Points System       

Study Methods and Study Timetable   

How to conduct research  

How to find Information: prospectuses, relevant web sites   

Interview skills 

CAO/UCAS/EUNICAS 

CV and cover letters 
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Careers Education      

Study Skills           

Goal Setting and motivation      

Career Interest Tests     

Career Sectors 

Career Investigation 

  

 

6th Year Guidance Programme 

The Guidance Programme for sixth year pupils is developed and delivered in co-operation 

with the RSE, Religion, Guidance Counselling team and individual class teachers. Where 

appropriate, the programme is also supported by invited speakers and the proactive 

engagement of parents. The topics covered in the Personal and Social Education areas are: 

Exploration of sexuality and relationships, family planning, marriage and divorce, sexually 

transmitted diseases, aids and substance misuse. In Educational Guidance the topics covered 

are: National Framework of Qualifications, Ladder of Progression, the points system, finance 

and grants, transition to college, accommodation and budgeting. In the Career Guidance area, 

the areas covered are: Goal setting, motivation and study skills, UCAS and CAO 

applications, PLC courses, and apprenticeships 

All sixth year students can avail of an individual career appointment where they can discuss 

their career intentions and find out information about various colleges   

A ‘Parents/Guardians Night’ is organised for parents and guardians of Leaving Cert. students. 

This is an opportunity to provide parents with information regarding the CAO and the offer 

of college places in August. 

 

The following presents a detailed overview of how each topic is explored and delivered in 

various settings and by various individuals.  

Number of weekly timetabled classes: Guidance: 1 

       RE  2  

 

6th Year:  

Personal and Social Education 

 

Sexuality & Family planning   RE Class 
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Marriage & Divorce    RE Class 

STD’s and AIDS    RE Class 

Substance misuse    RE Class 

Relationships and Sexuality   RE Class 

 

Educational Guidance 

 

National Framework of Qualifications   

Ladder of Progression     

Common Points System  

Budgeting      

Finance and grants 

SUSI application      

Transition to college      

Accommodation           

 

Careers Education 

Career Sectors 

Career Investigations     

Goal setting       

Motivation and study skills     

CAO/UCAS/EUNICAS 

HEAR/DARE application      

PLC courses       

Apprenticeships      

        

Leaving Certificate Applied Year 1 Guidance Programme 

 

The Guidance Programme for LCA 1 pupils is developed and delivered in co-operation with 

the LCA co coordinator and individual class teachers. Where appropriate, the programme is 

also supported by invited speakers and members of the local community. Personal, social 

development and the development of the skills necessary for the world of work is a 

fundamental pillar of the LCA1 programme. The key topics in the Personal and Social 

Education areas are: communication skills, teamwork skills, improved self-esteem, improved 
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personal responsibility, improved self-knowledge, ability to self-analyse and prioritise goals. 

In Educational Guidance the topics covered are: National Framework of Qualifications, 

Ladder of Progression, finance, and transition from second level education, accommodation 

and budgeting. In the Career Guidance area, the areas covered include Goal setting, PLC and 

further education courses, and apprenticeships 

 

The following presents a detailed overview of how each topic is explored and delivered in 

various settings and by various individuals. Many of the topics in the personal and social 

category are explored in varying degrees in different classes throughout the two years 

       

LCA 1: 

Personal and Social Education 

 

Feelings      Social Ed class 

Relationships      Social Ed class 

Sexuality      Social Ed class 

Substance misuse     Various classes 

Health and leisure     Leisure Studies/various classes 

Communication skills     Careers class and English 

Decision making     Careers class/various classes 

Personal strengths and weaknesses audit  Careers class 

Skills audit      Careers class 

Personal budgets     Careers class /Mathematics 

Team Building     Leisure Studies  

 

Educational Guidance 

The following topics are covered in career guidance and vocational preparation classes and 

are occasionally supported by invited speakers. 

Qualifications (NFQ)     

Progression Routes      

Type of College 

PLC courses 

How to find Information: Prospectus   

How to find Information: Internet   
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Apprenticeships 

Work Experience 

Workers’ Rights     

Where to find a job/how to look for a job 

CV preparation 

How to write a cover letter 

Interview preparation 

 

Careers Education 

      

Goal Setting and motivation     

Career Interest Tests     Administered in Class 

Career Project      Individual career area research 

Visits to a local college of further education 

 

Leaving Certificate Applied Year 2 Guidance Programme 

The Guidance Programme for LCA 2 pupils is developed and delivered in co-operation with 

the LCA coordinator and the individual class teachers. Where appropriate, the programme is 

also supported by invited speakers and the proactive engagement of parents and members of 

the local community. Each LCA 2 student will have his or her career plans discussed with the 

guidance counsellor and they will be advised about PLC courses, apprenticeships and further 

education opportunities that are available to them and made aware of any employer that 

might be looking for a first year apprenticeship and given information about their rights as an 

employee.  

The Guidance Counsellor considers it important to deal with the specific career plans of each 

LCA student and to support them to make the transition from school to their next life stage.  

This process may continue through formal career appointments and informally in class 

contact for much of the second half of the school year.  

 

Number of weekly timetabled classes: Guidance: 1 

       

LCA 2:  
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Personal and Social Education 

 

Feelings      Health Ed class 

Relationships      Health Ed class 

Sexuality      Health Ed class 

Substance misuse     Careers class/various classes 

Health and leisure     Careers class/various classes 

Communication skills     Careers class/various classes 

Decision making     Careers class/various classes 

Personal strengths and weaknesses audit  Careers class 

Skills audit      Careers class 

Personal budgets     Careers class     

 

Educational Guidance 

 

The following topics are covered in careers class and are occasionally supported by invited 

speakers. 

Qualifications (NFQ)     

Progression Routes      

Type of College/points 

PLC courses 

Visits to Career Exhibitions and further education colleges 

How to find Information: Prospectus   

How to find Information: Internet    

How to apply for grants 

Personal finance (the cost of owning a car) 

Apprenticeships 

Work Experience 

Workers’ Rights     

Where to find a job/how to look for a job 

CV preparation 

How to write a cover letter 

Interview preparation 
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Careers Education 

        

Goal Setting and motivation   

Career Interest Tests     

Career Investigation 

 

Special Educational Needs 

The Patrician Academy has a strong tradition of supporting students with Special Educational 

Needs. Our Special Needs Department ensures that students with SEN are supported to reach 

their full potential academically, socially and personally within an inclusive school 

environment. A strong ethos of access to participation in and benefit from an appropriate 

education exists in our school. 

All students in the school have access to mainstream curriculum mixed ability classes. 

Specialised instruction and differentiated teaching methods are used by teachers to support 

student learning. Special focus is given to the areas of literacy, numeracy, I.T and social 

skills. Students requiring support are identified through testing, psychological reports, 

observation and review of progress. Targeted intervention is offered in a number of ways: -   

• Withdrawal to small group learning support classes 

• Withdrawal to one to one support class in consultation with student and 

parent/guardian 

• Team-teaching support is an ‘in-class’ support for students where the teacher supports 

them within the mainstream setting 

 

The overall responsibility for co-ordinating special needs support, the identification, 

assessment and monitoring of pupils is taken by the SEN Team, in consultation with 

Principal, Deputy Principal, Career Guidance, Teachers and Educational Psychologist. An 

Individual Education Plan is devised for students who require extra support. It outlines the 

students learning needs and measures the individual progress of the student in consultation 

with the student, parents, teachers and outside professionals. 
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SPECIAL CLASSES 

Naomh Pádraig 

Naomh Pádraig is a Special Class in the Patrician Academy that caters for students with a 

moderate learning disability.  The curriculum for these students comprises the following: 

Level 2 Priority Learning Units: 

1. Communication and Literacy 

2. Living in a Community 

3. Preparing for Work 

4. Numeracy 

5. Personal Care 

A short course in ‘Caring for Animals’. 

The objective is to promote and develop the wellbeing of students and the development of 

their social skills, their living skills and functional numeracy and literacy.  These   are 

priorities which   will enable students to live full lives as part of a community.  This is 

achieved through the balanced and varied curriculum provided. Students visit local 

employers, learn about the world of work and engage regularly in leisure activities. .Students 

participate in mainstream classes when appropriate taking account of their abilities. The 

entire curriculum is aimed at enabling students to grow and develop as individuals and to 

reach their full potential. 

 

Resource 1 

Resource 1 is a Special Class catering for the needs of students with a Mild General Learning 

disability. 

The class follows a timetable which follows the same framework as the mainstream school 

comprising the following subject areas: 
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Junior Cert PLU Level 2  

- Numeracy 

- Communication and Literacy 

- Personal Care 

- Living in the Community 

- Preparing for Work 

- Forensic Science 

- Caring for Animals 

 

The primary objective is to develop a sense of wellbeing and independence in the students. 

Every opportunity is availed of to involve the students in mainstream and community 

activities. Those who wish study mainstream subjects to Junior Cert level are facilitated when 

appropriate taking account of their abilities. They have the option of progressing to Leaving 

Cert Applied (LCA) as they advance to Senior Cycle. They engage in weekly activates to 

enhance their social and personal skills.  

Students engage in work experience to enhance their understanding of the world of work. 

The school avails of the services of a variety of organisations including, CAMHS, NEPS and 

St Joseph Foundation.  

 

Guidance Programme for Students in the Autism Unit (Cuan) 

‘Cuan’ is a class for students with have a diagnosis of autism and a moderate learning 

difficulty.  The students present with educational, emotional, behavioural and social 

difficulties.  Some are non-verbal.  There are six students in the class and it is staffed by one 

teacher and two SNA’s.   
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The students are currently undertaking the Junior Cert Level 2 Learning Programme which 

has Priority Learning Units and some short courses.  The Priority Learning Units are as 

follows: 

- Communicating and Literacy 

- Numeracy 

- Personal Care 

- Living in the Community 

- Preparation for Work 

The short courses are as follows: 

- Caring for Animals 

- SPHE 

The students also do P.E., swimming and Religion.   

The guidance/care programme begins with these pupils in the months of Nov. /Dec. of the 

year before they start in the class when the Transition Programme commences. The 

Transition Programme comprises: 

- Contact with the students’ Primary School 

- Liaison with parents/ guardians 

- Observation of the student in Primary School 

- Students visits to the school with Parents / Teachers / SNA 

- Student visits the school unaccompanied one day per week in April /May 

- Student receives a booklet, “My New School” containing photos of key staff and the 

school environment 

Once the student starts in September at least one month is allowed for settling in time.  

During this time, students are observed closely and there is daily contact with parents to make 

sure that any transitioning issues are dealt with.  In October, there are assessments which 
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cover educational, communication, physical, social and emotional levels.  Students’ ability to 

engage in basic personal care practices is assessed.  These assessments inform the ‘Student 

Support File’ which is a key document which outlines the students’ progress and needs over 

time.  It ensures that the support for students is tailored specifically for their needs and it 

covers all aspects of the educational journey.  It is drawn up through a collaborative effort 

between teacher, parents, psychologist and occupational, speech and language and 

behavioural therapist.  The teacher facilitates the delivery of this programme through the 

curriculum as outlined above and any other relevant and level appropriate intervention that is 

available.  Student progress and needs are reviewed regularly throughout the year.   

While the content of PLU’s cover many key areas such as managing emotions, sexual 

development, behaviour, living in my community, independence etc. the key to the success of 

these programmes for students is that it is taught and differentiated for each individual 

student.  For example many of the students learn through visual means only.  Visuals, social 

stories and specialised programmes are used to teach our students.  In third year we start to 

look at where the student may progress to after school.  Although improving, the options for 

our students are limited.   

Naomh Eanna 

 Naomh Eanna caters for the personal, social and educational development of the students 

diagnosed with ASD (High Functioning).  All students in Naomh Eanna are participate in the 

Junior Certificate Level 2 programme. This programme caters for the students’ needs and is 

based around the individual student. Personal development is a vital component of the 

curriculum for students in this class. Through modules from the JC2 programme, students are 

continuously working on areas such as healthy eating, personal fitness and managing anxiety 

and stress. These modules are Personal Care and SPHE. 

Social development is covered in modules such as Living in the Community, Preparing for 

Work and Caring for Animals. Students undertake a wide variety of project work and class 

trips around town to gain experience of different social situations and how to interact 

appropriately in public. The students’ educational development is centred around preparing 
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them for work, equipping them with the necessary skills and coping mechanisms necessary 

for everyday life. The curriculum centres on developing literacy, numeracy and basic 

computer skills. Students will further build on these skills over the coming years. The aim is 

to help students achieve their full potential both personally, socially and academically and to 

be able to contribute to society in a meaningful way. 

 

 

Grouping of Students 

Allocation of Students to Classes 

• The Principal is responsible for the allocation of the students to classes. 

• Students in this school are grouped in mixed ability classes except for Maths and 

Gaeilge. 

• Streaming for Maths takes place in September of second Year and for Gaeilge in 

October of Second Year.  Students sit a common exam and are advised to study for 

Higher or Ordinary Level depending on their results.  

 

Students participate in the Guidance Programme within their class group. 

• Students whose results indicate they should study for Ordinary Level but who may 

wish to study for Higher Level, may be allocated to the Higher Level Class. 

• Where feasible, and depending on student numbers, preferences and needs, there may 

be more than one Higher Level Class.  Students remain in the Higher Level Class to which 

they have been allocated.  At the end of the year student progress is reviewed and students are 

advised if they should remain in the Higher Level Class.   

• Students may move from Higher to Ordinary Level on the advice of their teacher and 

after consultation with their Year Head and Parents. 

• Students allocated to mixed ability classes remain in the class to which they have been 

allocated.   

• Where students have to choose between optional subjects allocation to classes is 

decided as follows: 

- Student preferences 

- Students’ ability and performance 

- Maximum Class Size 
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• When a subject is oversubscribed, students whose performance in the subject 

indicates that they have poor ability in the subject and will not succeed are asked to choose 

another option. 

• Students are not allocated a place in Wood Technology / Construction if their 

behaviour indicates that they are likely to pose a danger to themselves or other students.  

They are in this instance, denied a place on Health & Safety Grounds. 

 

 

Subject Options 

1st Year  

All 1st Year students follow a core curriculum of Irish, English, Mathematics, French, 

History, Geography, Science, C.S.P.E. and S.P.H.E. Students are given the opportunity to 

sample all the optional subjects on a rotation basis until Christmas.  

Students then select two optional subjects from: Art, Business, Materials Technology 

(Wood), Technical Graphics and Music.  

Reduced Curriculum 

Students may have an exemption from Irish and/or Language subjects recommended in an 

Educational Assessment Report. 

Some students may have a reduced curriculum based on an Educational Assessment Report 

and agreed in consultation with parents.  

Students on a reduced curriculum receive extra support with their curriculum through 

resource teaching.  

 

2nd Year  

Students continue with subjects from 1st Year plus the Optional Subjects selected.  

Education Support continues for SEN students identified.  

 

3rd Year  

Students sit Junior Certificate Examination for various subject options.  

Reasonable Accommodation Applications for State Examinations are made for eligible 

students.  

 

Transition Year   

Students make a choice between the following programmes in Senior Cycle:  
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- Leaving Certificate Established  

- Leaving Certificate Applied  

In the Leaving Certificate and Leaving Certificate Vocational Programmes, all students study 

Irish, Mathematics, English and French. Three other subjects are chosen from a selection. 

Every effort is made to address students’ needs in particular with a view to Specific Subject 

Requirements for third level institutions. All student follows a Taster Programme in the 

option subjects for Leaving Certificate during Transition Year and make their choices at the 

end of Transition Year.  

 

In Senior Cycle, classes are streamed but they are also banded which allows students to 

access their core subjects at an appropriate level.  

Policy on a Student Change of Subject /Level 

If a student wishes to change his subject/level he must fill out a form for signature by his 

Parent, subject teacher, Year Head, Guidance Counsellor and Principal / Deputy Principal. 

 

Assessment procedure 

Purpose 

Assessment is carried out for a specific purpose with the intention of acting on the results.  It 

is carried out for the following reasons: 

 To track a student’s progress 

 To establish a baseline in students attainments 

 To form mixed ability classes 

 To select students for additional teaching support. 

Methods of Assessments 

Methods of assessment used at the Patrician Academy are appropriate and do not create 

barriers to inclusion for students with SEN.  

Formal assessment is in the form of standardized criterion, referenced and certain diagnostic 

tests.  
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The first formal assessment students will undertake is prior to entry into The Patrician 

Academy in the form of the entrance exam.  The CAT 4 level E is administered by the 

Guidance Counsellor to incoming 6th class students.  

These test results allow mixed ability classes to be formed. Formal assessment also includes 

state examinations such as the Junior Cert, Leaving Cert, LCA and end of term examinations. 

In early Transition Year the student will participate in a further formal assessment, The CAT 

4 level G. This is administered by the Guidance Counsellor.  

Informal assessment  

Informal assessment methods are applied in the normal classroom settings and information 

gathered can lead directly to the planning for teaching and learning.  

 Classroom test 

 Informal observation by the teacher 

 Evaluation of homework 

 Informal analysis of students language and social development 

 Interaction with others  

 Student journal 

 Organisational skills 

 

Diagnostic assessment is used to identify the students learning strengths and needs.  The 

assessment may be carried out to aid the planning of the learning programme for students 

with special educational needs.  This testing is also used to provide background information 

for the NEPS psychologist.   

The tests used are as follows: 

 WRAT 4 

 

Files and psychological assessments are stored in the school office.  These are confidential.  

Mainstream teachers have access to these files.   

Counselling 

The Guidance Counsellor works with students, individually and in groups concerning 

educational, vocational and personal/social development. 
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The Guidance Counsellor respect the dignity, integrity and welfare of all students and she 

supports students’ control over their own lives, and their ability to make decisions and engage 

in personal change in the light of their own beliefs and values. 

The Guidance Counsellors work involves a special relationship of trust and confidence and 

she is responsible for maintaining trust by setting and monitoring appropriate boundaries in 

the relationship. 

The relationship with the student is our foremost concern but it does not exist in a social 

vacuum. For this reason, the Guidance Counsellor has regard for the social context which 

includes colleagues, the Law and the wider community. The Guidance Counsellor is also 

mindful that the relationships with students may involve conflicts of interest because of dual 

roles (e.g. responsibility to student vs. responsibility to school). In such situations the 

Guidance Counsellor clarifies to all concerned the nature of our concerns. 

The Guidance Counsellor attends supervision provided by the DES as an integral part of our 

work  

The Guidance Counsellor maintains and develops professional competence by attending 

regular in-service. 

The Guidance Counsellor recognizes the limits of her training and experience and takes care 

not to exceed them. Where she does not feel competent, she makes an appropriate referral to 

others within or outside the profession. 

The Guidance Counsellor ensures that her behaviour is ethical and does not exploit students 

emotionally, sexually, financially or in any other way. 

One to One Counselling Meetings with Students 

These meetings focus on:  

1. Personal Issues  

2. Educational Issues  

3. Career Queries/Explorations  
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1st Year 

• As requested by the student or by Management, school staff or parent/guardian.  

2nd Year 

• As requested by the student or by Management, school staff or parent/guardian.  

3rd Year  

• As requested by the student or by Management, school staff or parent/guardian  

 

Transition Year  

• As requested by the student or by Management, school staff or parent/guardian  

 Leaving Certificate Established Year 1 

• As requested by the student or by Management, school staff or parent/guardian 

Leaving Certificate Established Year 2  

• Meet students in October /November: Target setting, Aspirations, HEAR/DARE etc 

• Meet students for CAO application November / December  

• Meet students for PLC applications December/January.  

• Meet students re Pre results and Change of Mind.  

• As requested by the student, Management, Year Head, pastoral care team, 

parent/guardian. Replace with  

 Meets with students individually to discuss their future college/career choices. 

Leaving Certificate Applied Year 1 and 2  

• Meet in September to briefly discuss work placement search/update CV  

• Meet in November to discuss PLC application following Guest speakers  

• Meet in January to complete online application to PLC course replace with  
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• Meets students as required to discuss PLC and future college / work options 

as requested by student,. management, the pastoral care team, Year Head, 

parent/guardian.  

 Meets students to discuss PLC’s and future college/work options  

 

Confidentiality 

A professional relationship involving confidentiality is at the core of guidance counselling. 

The Guidance Counsellor takes all reasonable steps to ensure that consultation with students 

takes place in an appropriately private environment mindful of protocols for the protection of 

the counsellor 

The Guidance Counsellor takes all reasonable steps to preserve the confidentiality of 

information about students obtained in the course of our work. We reveal such information 

only with the client’s consent, but with certain exceptions, which include: where concealment 

would result in danger to the client or others; when required by the Law or designated 

guidelines; or for purposes of professional consultation or supervision. If the Guidance 

Counsellor is in any doubt about the legal requirements, she checks with the Principal or 

Social Services without breaching confidentiality. 

The Guidance Counsellor informs students about legal limits on confidentiality during the 

class introduction to the school counselling services and at the start of their first session.  

The Guidance Counsellor retains records of counselling in a secure location which can only 

be accessed by the guidance counsellors. 

 

Consent 

Through their acceptance and signing of the code of discipline, parents and guardians as well 

as students consent to counselling support where a student is experiencing difficulties. We try 

to ensure that students are comfortable with the counselling process 
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 To ensure the safe and effective delivery of a guidance and counselling programme an 

Appointments System for Personal counselling/Careers/Vocational Guidance Interviews 

operates. Appointments may be made with the guidance counsellor.  

Careers and vocational guidance appointments are made with the teacher timetabled for 

careers with that class. Appointments are made in consultation with the student to reduce 

disruption. The class teacher has the right to refuse a student to leave for an appointment as 

they are required to “sign out” a student to attend the Guidance Counsellor. If a teacher 

refuses, the appointment is then rescheduled.  

Consent is sought for attendance at career Open Days or other relevant school trips. This is 

organised by the career teacher and /or other relevant teacher to ensure that only students who 

have expressed an interest in a career area would be allowed to attend. This is done to ensure 

the maximum benefit for students while ensuring the minimum disruption for classes.   

This sheet is then photocopied and submitted to the school office and posted on the Staff 

Room Notice Board. The original copy is used to take a roll-call at the beginning of the 

presentation by the Guidance Counsellor. 

Record-Keeping Procedures 

Career Interviews: Record of one to one meetings are kept. 

Personal Counselling Sessions. A summary of these meetings are recorded and are kept for 6 

years (minimum), it MAY contain some of the actual words and phrases used by the student, 

and are kept brief and recorded straight away to ensure accuracy.  

Parent Meetings: A record of meetings with parents is kept and filed. 

Pastoral Care Meetings:  A record of all care team meetings are kept by the Principal 

 

Careers / Information Events 

Sixth Year CAO Parents Information Night 

An Information Night is held for the parents and guardians of all Leaving Cert students. This 

night is conducted by the Guidance Counsellor and the following topics are covered: CAO 

Application process, Grants, HEAR / DARE, PLC courses and apprenticeships.  
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Throughout their final year, students are also provided with information on the transition 

from second to Third Level as well as various presentations from guest speakers in IT’s and 

Universities in this region.  

First Year Parent’s Subject Choice Information Night 

An information night is held in Nov/Dec. The night is conducted by the Principal, Deputy 

Principal, the Guidance Counsellor and available teachers involved in the relevant subject 

areas. Parents are provided with an information booklet. 

Transition Year Parents’ Information Night  

 A Transition Year information evening is held for parents in early September. This meeting 

is conducted by The Principal, Deputy Principal and the Transition Year Co-Ordinator and is 

a general information evening on all aspects of the TY programme. 

Subject Choice Options for Senior Cycle 

An Information Evening for Parents/Guardians is held in May.  

The Guidance Counsellor provides information to parents/guardians in relation to subject 

entry requirement to college, career options and the Leaving Certificate points system.  

Open Days – Students attend college open days in the region. 

 

Extra-Curricular and Co -Curricular Activities 

Annual Awards 

The Annual Awards provide affirmation and recognition of students’ achievements across a 

wide range of activities as well as academic achievement.   Students are nominated by their 

teachers. The Awards ceremony is an opportunity to recognise and reward academic 

excellence, student participation, achievement and commitment in the areas of arts, sport and 

community work as well as participation in school life and activities.   The Awards remind us 

that school is about the development of the whole person, about enabling students to develop 

their particular skills and talents, about supporting students to become caring and useful 

members of their community.     

 

The criteria for the Awards are: 
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• Application to Work 

• Attendance 

• Punctuality 

• Attitude  

• Courtesy 

• Co-operation 

• Responsibility 

• Self-Presentation 

• Dealing with Peers 

• Communication Skills  

• Participation in school Activities 

 

The school also nominates students for awards awarded by bodies outside of school.  For 

example: 

Community Spirit Awards 

Students’ involvement in their local community both within school and in the local 

community is fostered and developed.   The spirit of volunteerism is encouraged and 

facilitated on a whole school basis through student engagement in various activities within 

the school and in the local community.  Student commitment and engagement is recognised 

through nominations for the Annual Awards, Pramerica Spirit of Community Awards and 

Garda Youth Awards.    

Nominations for the Pramerica Spirit of Community Awards and Garda Youth Awards are 

given to students who, in the normal everyday life as a student, is seen to be going the extra 

mile for the people around him without anyone asking him to.   

John Paul II Awards 

This awards system has been in the school with the past 5 years. Transition Year students are 

asked to commit one hour of their time to their community and one hour to their parish each 

week. They can take on this for a period of 14 weeks, 20 weeks or 26 weeks. The duration of 

the commitment enables the students achieve a Bronze, Silver or Gold Medal which are 

presented at a prize giving ceremony in the Diocese of Cloyne each year. This encourages 

students to become active citizens in their parishes and their communities and fosters a 

positive attitude towards volunteerism.  
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Student Council 

Student participation and involvement in school affairs is promoted and fostered through 

participation in the Student Council.  The Council gives students an opportunity to acquire 

the sort of communication, planning and organisational skills which will be of benefit to them 

in their future lives. It enables students to take responsibility for projects, and to demonstrate 

that they can manage and bring such projects to successful conclusion. Councillors are 

elected by their class on an annual basis. It facilitates communication between students, staff 

and management.  The Council which meets weekly discusses issues raised by students, 

organises a number of activities and events during the year and is consulted by the Principal 

on general school issues and the development of school policy.   The Student Council 

Coordinator guides and supports the Council in its activities.  

Parents’ Association 

The Parents’ Association is elected on an annual basis.  Membership of the Association is 

open to the Parents/Guardians of all students attending the School.  The committee is elected 

annually at the AGM in September and meetings are held monthly.  The Parents’ Association 

is consulted on policy issues and general school issues.  

Pastoral Care Team  

Student welfare and well-being is central to the school curriculum.  Pastoral Care is fully 

integrated into the school’s curriculum, co-curricular and extra-curricular activities.   The 

school promotes a school environment that is open, happy, inclusive, safe and caring where 

each person feels valued and respected.  The Pastoral Care Team meets on a weekly basis to 

monitor and review pastoral issues in relation to students.  Individual team members address 

the pastoral needs of individual students and liaise with staff. 

Health Week 

The Patrician Academy Health Week focuses on promoting a healthy lifestyle and raising 

awareness of the possibilities for fostering wellbeing in our lives.  

During Health week there is a focus on physical, emotional and mental health.  Students are 

facilitated to explore and experience different ways to promote health and wellbeing through 

a range of activities, demonstrations and guest speakers.   

Health promotion is a whole school activity and the aim during Health Week is to also 

explore the themes of Health and Wellbeing in a cross curricular way.  

Sports Day 
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The school organises an Annual Sports Day.  

 

Provision of Health and Safety Requirements 

 

This section of the plan may be subdivided  

 Administration  

 Policies/Procedures 

 

Administration: 

To ensure the safe and effective delivery of guidance programme an appointments system for 

Personal Counselling/Careers/Vocational Guidance Interviews operates.  Appointments are 

made with the Guidance Counsellor in consultation with the student and class teacher.  A 

slip/note indicating the time and date of the appointment is given to the students for 

presentation to their class teacher.  

Attendance sheets are used for Career Talks/Presentations or external trips. The Guidance 

Counsellor will take the names of students attending guidance related activities outside of 

school. A copy of this is given to office staff to record attendance on VSWare and to inform 

other members of staff. 

Policies related to Guidance: 

In The Patrician Academy, school Guidance is both a whole school concern and a specialist 

area within education. It follows then that a number of policies are related to Guidance. These 

policies include: 

Admissions Policy 

Moderate General Learning Disability Policy 

Anti-Bullying Policy 

Attendance Policy 

Assessment Policy 
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CCTV Policy 

Code of Behaviour 

Computer and Internet Acceptable Use Policy 

Data Access Procedures Policy 

Data Protection 

Pastoral Care Policy 

Pastoral Care Policy 

Patrician Academy Safety Statement 

Policy on Allocation of Students to Classes 

Relationships and Sexuality Education Policy 

S.P.H.E. Policy 

Special Educational Needs Policy 

Substance Use policy 

Vetting Policy 

Whole School Policy on Homework 

Statement of Strategy for School Attendance  

Enrolment Policy for Mild General Learning Disability Class 

 

These policies and procedures are contained in the School Plan. 

 

Leaving Certificate Year 1 and 2  

The Leaving Certificate Examination is taken from the various programme and subject 

options.  

 

Leaving Certificate Applied Year 1 and 2  
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The programme for the LCA course is followed and examinations taken for the various 

subjects. 

Linking with Parents/Guardians 

 Parent Teacher Meetings for each year group. 

 First Year Subject Choice Evening. 

 Invitations to parents to talks/presentations given by guest speakers  

 Transition Year Information night for parents:  

 Information Night for Sixth Years year/ 

 Graduation Ceremonies.  

 Individual meetings with student and parent/guardian as required. 

 

Guidance Counsellors’ In-Career Development 

The Board of Management and school management facilitate the attendance of the guidance 

counsellor at relevant events and at in – career professional training during the school year. 

Participation in these events should be related to the objectives of the school guidance 

programme. Attendance at non – school based events should be negotiated / agreed in 

advance between the Board of Management, school management and the guidance 

counsellor. 

(NCGE, 2004, P.21, 22) 

Continuous Professional Development 

 Member of the Institute of Guidance Counsellors (Mid – West Branch)  

 Group supervisions – five sessions per year 

 Attendance at open days 

 In - service Training 

 Attendance at information evenings 

 Member of the IGC 

 Attendance at conferences – CAO 

 Attendance at the Institute of Guidance Counsellors A.G.M. 
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Range and Variety of Resources 

The guidance counsellors have a range of resources available to them. These include: 

Office with PC, laptop and printer. 

There are PCs and data projectors in each classroom   

• Filing cabinets  

• Internet  

• Careers Notice Boards  

• Test/Assessment materials 

• Attendance at Supervision Meetings provided by Dept. of Ed.  

• Membership of IGC  

• Receipt of IGC Magazine  

• Department of Education and NCSE Report 


